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Commonwealth Speakers Payment Request Form
Instructions: Speakers must submit this form no later than two weeks after a Commonwealth Speaker event. Online evaluation must be completed to receive payment and PHC requires receipts for all reimbursable expenditures. This form and receipts can be emailed to Celeste Vargo at cvargo@pahumanities.org or mailed to PHC, 325 Chestnut Street, Suite 715, Philadelphia, PA 19106, attn: Celeste Vargo.
Speaker Information

	Name:
	

	Location of Event:
	

	Travel Date(s):
	


Payment Type

____ Honoraria payment ONLY
____ Honoraria and travel reimbursements (see below)

Travel Reimbursements
If traveling by car, please note the actual miles to and from the site x $0.55 per mile. Please attach Mapquest or Google Maps printout of approximate miles traveled.
	Travel Route
	From
	To
	Miles x $0.55
	Total Cost

	Date:
	
	
	
	$

	Date:
	
	
	
	$

	Date:
	
	
	
	

	
	Tolls:
	$

	
	Parking:
	$

	
	Subtotal:
	


Please attach itemized receipts for food purchases.
	Meals*
	Breakfast
	Lunch
	Dinner
	Total Cost

	Date:
	
	
	
	$

	Date:
	
	
	
	$


*A maximum of $40 per day will be reimbursed for meals

	Total Expenses:
	$

	Honoraria:
	$ 300.00

	Grand Total:
	$ 


Speaker signature:  
______________________________

Send check to:    
        ______________________________ 

                            ______________________________

	PHC Use Only:

ID#: ______________________________

Date: _____________________________

Allocation/Acct: __________________________________
__________________________________

Program/Grant: _____________________

(  W-9 on file

Approved by:  ______________________



